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INTERNSHIP APPLICATION PACKAGE

2 Martin Luther King, Jr. Dr. S.E.
Suite 1116
West Tower
Atlanta, Georgia 30034
(404) 656-5716




GEORGIA STATE BOARD OF PARDONS AND PAROLES Qualifications
The following qualifications must be met before an intern assignment can be made:
1. The applicant should be a United States citizen or a lawful alien.
2. The applicant should be a student in good academic standing at his/her college/university with a minimum Grade Point Average (G.P.A.) of 2.5.
3. The applicant must be a junior, senior, or graduate level student at an
accredited college/university.
4. The applicant should be pursuing a major in one of the following disciplines:
Criminal Justice, Psychology, Sociology, Social Work, Political Science, Human Resources, Accounting, Finance, Business Administration, Computer Science or Public Administration.
5. The applicant should be recommended by a faculty member.
6. The applicant shall provide a letter from his/her school’s registrar stating the
applicant’s current G.P.A. and academic grade level.
7. The applicant should be physically able to perform the duties of a Parole
Officer if applying for a P.O. internship.
8. Careful consideration will be given to any criminal history the applicant might
have. The applicant should have no criminal history of offenses involving moral turpitude nor a pattern of disregard for public safety.
GEORGIA STATE BOARD OF PARDONS AND PAROLES Letter of Recommendation
TO BE COMPLETED BY APPLICANT
Name:  ______________________________________________________________
College/University:  ____________________________________________________
Applicant’s degree program:  ____________________________________________
Overall GPA:  _____________
TO BE COMPLETED BY ADVISOR/FACULTY MEMBER
Name (please print):  __________________________________________________
Signature:  ________________________________________________      Date:  ____________________  
Title:  ___________________________________________
Organization:  ________________________________________________________
City, state, zip code:  __________________________________________________
Phone number (optional):  ______________________________________________
PLEASE COMMENT ON THE ACADEMIC PREPARATION AND CHARACTER OF APPLICANT
For additional space, please use back side of this sheet.
GEORGIA STATE BOARD OF PARDONS AND PAROLES
Internship Application
Date  __________________________
_____________________

____________________


____________
Full Name



 Social Security Number


 Date of Birth  
______________________________

_____________________

____
Address 





City 




State
____________
_____________
___________________
__________________
Zip Code 

County 

Home Phone Number 
Work Phone Number
____________


___________



_______________
Race 




Sex 




Birth Place
OFFICE ASSIGNMENT
Please list the department you would like to intern in. If seeking a Parole Officer internship choose three Parole Offices in which you would like to intern (refer to attached list).
1. ___________________  2.  _____________________   3   _________________________.
EDUCATION
_____________
_____________
____________
____________________
Branch 

Major 


Minor 


Quarter/Semester Hours
________
______________

_________________

________________
GPA 

Graduation Date 

Faculty Advisor 

Telephone Number
EMPLOYMENT (Most Recent)
___________________________________

___________________________________
Employer 





Address
__________________
______________
______________
__________________
Telephone Number 

Supervisor 

Job Title 

Dates of Employment
Have you ever been dismissed from a job?__________________ If yes, explain ____________
____________________________________________________________________________
Have you ever worked as an intern for our agency? ________ If so, what location? ___________
GEORGIA STATE BOARD OF PARDONS AND PAROLES Internship Application
CRIMINAL RECORDS:
Have you ever been arrested for any reason?_________________  If yes, explain ____________
______________________________________________________________________________
______________________________________________________________________________
Have you ever been convicted by Federal, State, or other law-enforcement authorities, for any violation of any Federal law, county or municipal law, regulation, or ordinance? (Do not include anything that happened before your sixteenth birthday. Do not include minor traffic violations for which a fine of $35.00 or less was imposed. All other convictions must be included even if they are pardoned.) _________Yes __________No If the answer is YES, state the reason convicted, the date convicted, and the place where convicted
Charge on which convicted
Date Convicted    Name of Court/ Place Convicted
Pardoned 
                                                                                                                                    (yes or no)
________________________   
_____________     _____________________________      _________
________________________
_____________     _____________________________      _________
Are there any charges now pending against you by Federal, State, or other law-enforcement authorities, for any violation of any Federal law, State law, county or municipal law, regulation or ordinance? (Do not include anything that happened before your sixteenth birthday. Do not include minor traffic violations for which a fine of $35.00 or less would likely be imposed.) __________Yes ________No.   If the answer is YES, provide the following information.
Violation Charged 

Name of Government 

Name of Court/Location Pending
________________

___________________

_____________________________
________________

___________________

_____________________________
Do you have contact with any convicted felons at the present?
If yes, explain  _____________________________________________________________
_________________________________________________________________________
MILITARY SERVICE
_________________

_______________

_________________________
Branch 


Dates 



Type of Discharge

GEORGIA STATE BOARD OF PARDONS AND PAROLES GCIC Awareness Statement
Access to criminal justice information, as defined in GCIC Council Rule 140-1-.02 (amended), and dissemination of such information are governed by state and federal laws and by GCIC Council Rules. Criminal justice information cannot be accessed or disseminated by any employee except as directed by superiors and as authorized by approved standard operating procedures which are based on controlling state and federal laws, relevant federal regulations, and the Rules of the GCIC Council.
O.C.G.A. §35-3-38 establishes criminal penalties for specific offenses involving obtaining, using, or disseminating criminal history record information except as permitted by law. The same statute establishes criminal penalties for disclosing techniques or methods employed to ensure the security and privacy of information or data collected in Georgia criminal justice information systems.
The Georgia Computer Systems Protection Act (O.C.G.A. §16-9-90 et seq.) was enacted to provide statutory protection for public sector and private sector computer systems, including communications links to such computer systems. The Act establishes major felony penalties for four criminal offenses: Computer Theft, Computer Trespass, Computer Invasion of Privacy, and Computer Forgery. The Act defines each of the felonies in broad terms. Criminal penalties for each offense include maximum sentences to confinement for 15 years, fines up to $50,000, and civil penalties. The Act also establishes Computer Password Disclosure as a misdemeanor, with the first violation punishable by a fine of not exceeding $5,000 or imprisonment for not more than 12 months, or both.
These statutes have broad application in Georgia to private citizens, to public officials, and to employees of government agencies. The Georgia Criminal Justice Information System Network, operated by the Georgia Crime Information Center in compliance with O.C.G.A. §35-3-31, and all of the databases accessible via network terminals, are protected by the Computer Systems Protection Act. Similar communications and computer systems operated by municipal/county governments are also protected by the Act.
By my signature below, I acknowledge that I have read this Awareness Statement.
______________________________


__________________________
 Employee Name (print or type) 



Employee Signature
______________________________


__________________________
Signature, Witness 





Date

GEORGIA STATE BOARD OF PARDONS AND PAROLES
Affidavit of Verification
Georgia, __________________ County
Personally appeared before the undersigned attesting officer, duly authorized to administer oaths, _______________________, who, after being duly sworn, deposes and says and declares under penalties of false swearing that he/she is the person who executed the foregoing instrument; that he/she has read and completed the same and knows and understands the contents thereof; that the matters stated therein and the answers and information furnished by him/her in the foregoing questionnaire, including any attachments thereto, are true and correct. I understand that knowingly providing false information in this application may be grounds for refusal or withdrawal of an offer of internship.
___________________________________
(SIGNATURE OF AFFIANT)
SWORN AND SUBSCRIBED BEFORE ME:
THIS____________ DAY OF _____________________, 20_____.
________________________________________
(NOTARY PUBLIC)
________________________________________
(EXPIRATION DATE OF COMMISSION)
GEORGIA STATE BOARD OF PARDONS AND PAROLES Waiver to Release Information
I, _______________________________, for the purpose of an intern background review being conducted by the Georgia Board of Pardons and Paroles, authorize the release of all information, of every sort and type, pertaining to my educational record, military service, employment history, driving record and credit record, from any available source. I further authorize the release of any criminal history record information pertaining to me which may be in the files of any criminal justice agency whether federal, state, or local. I authorize the release of any and all information described above to any designated representative of the Georgia Board of Pardons and Paroles.
A copy of this form may be used in lieu of the original.
This release is valid for sixty days.
_____________________________________________
Full Name Printed
_____________________________________________
Address
________
________
________________
_______________________
Sex 

Race 

Date of Birth 


Social Security Number
________________________
Drivers License Number
_______________________________________ ________________________ Signature 






Date
SUBSCRIBED BEFORE ME:
THIS __________ DAY OF ________________________, 20______
_______________________________________
(Notary Public)
____________________________________ EXPIRATION DATE OF COMMISSION
Georgia Parole Board Districts
Adairsville 


Douglasville


Macon
678-956-1071


770-489-3029


478-245-1465
Albany 



Dublin



Marietta
229-234-1384


478-304-3415


678-671-6638
Americus



Ellijay



Milledgeville
229-726-9827


706-383-9194


706-337-2564
Athens



Gainesville


Monroe
706-338-8314


678-696-0218


678-971-9622
Augusta 



Griffin



Moultrie
762-333-2095


678-408-0082


229-234-0647
Cairo 



Hartwell



North Fulton
229-234-0668


706-389-0590


404-532-9440
Carrollton 


Jefferson



Rome
770-836-6894


706-389-9657


706-431-3938
Clarkesville 


Jesup



Savannah
706-623-3839


912-388-1302


912-651-2001
Columbus 


Jonesboro


South Metro
706-331-2227


470-253-0853


678-861-7319
Conyers 



Lafayette



Statesboro
678-374-9150


706-406-4155


912-388-1403
Cuthbert 



LaGrange



Thomaston
229-234-1384


706-756-5402


706-646-6030
Dalton 



Lawrenceville


Thomson
706-407-1129


678-636-9212


762-333-1353
Dekalb



Lyons



Valdosta
678-856-6134


478-246-7374


478-254-1588
Douglas








Waycross
912-217-3470







912-289-7502
